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ITOJIMTUKA

00padoTku nepcoHaabHbIX JaHHBIX MBOY Cpenne-Kypuamnnckas QOIL

1. O01ue moJ10KeHu s

1.1. Hactosmas nonutuka o0padoTku nepcoHanbubix AanHbix MBOY Cpenne-Kypuanunckas
OOL (nanee — [MonuTuka) ompeaemser e 00paboTKH MePCOHATBHBIX JaHHBIX, KATETOPUH U
nepeueHb o0padaThIBa€MbIX IEPCOHATIBHBIX TAHHBIX, KATETOPUH CyOBEKTOB, IIEPCOHATILHBIC
JAaHHBIE KOTOPBIX 00pabaThIBAIOTCA, CIIOCOOBI, CPOKH MX 00paOOTKH M XpaHEHHs, TTOPSII0K
YHUUTOKEHHUS IEPCOHANBHBIX TaHHBIX MPHU JOCTHKEHUU TeNel uX 00paboTKU WK MPU
HACTYIUICHUH MHBIX 3aKOHHBIX ocHOBaHuit B MBOY Cpeane-Kypuanuuckas OO (nanee —
[Ikoma).

1.2. JlokanbHble HOPMATUBHBIE AKTHI U MHBIE JOKYMEHTHI, perlIaMEHTUPYIOLIUE 00paboTKy
MepCOHANIbHBIX TaHHBIX B [lIkome, pa3padaTbiBatoTCs ¢ ydeToM nosoxkeHuid [lomutuku.

1.3. JlefictBue [Tomutuku pacrpocTpaHseTcs Ha epcoHalbHbIe JaHHbIe, KoTophle [1Ikona
oOpalaThIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCIIOJIb30BAHUS CPENICTB aBTOMATHU3AIUH.

1.4. B IlonuTtrke UCMONB3YIOTCS CIEAYIOLINE TOHATHS!

e TMEpPCOHANBHBIC JAHHBIC — JIF00ast HH(OpPMAIIUs, OTHOCAIIASACS MPSIMO HIIK KOCBEHHO K
OIIpEICTICHHOMY WJIN ONpeieNsieMoMy (pu3ndeckoMy Juiy (cyObeKTy MmepCoHaIBHBIX
JIAHHBIX);

e TEPCOHAIBHBIC JAHHBIC, Pa3pPEIICHHBIC CYOEKTOM ITEPCOHANBHBIX JAHHBIX IS
pacnpoCTpaHeHus!, — MEPCOHAbHBIC TAHHBIC, IOCTYI HEOTPAaHMYCHHOTO KpyTa JIUII K
KOTOPBIM TIPEIOCTABIICH CYObEKTOM IEPCOHATBHBIX JAHHBIX ITyTEM a4yl COTJIaCHs Ha
00paboTKy MEepPCOHATBHBIX JAHHBIX, PA3PEHICHHBIX CYOBEKTOM MEPCOHANBHBIX JAHHBIX
JUISL pacTIpOCTPaHEHHs B TIOPSIKE, TpeaycMOoTpeHHOM DeepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (manee — 3akoH);

e OIEepaTop MepcoHANBHBIX AaHHBIX (omeparop) — [lIkona — ropuaUUecKoe JuIo,
CaMOCTOSTENILHO MJIH COBMECTHO C IPYTUMH JIMIIAMH OpraHu3yrolee u (1in)



OCYIIECTBIISII0IIEee 00padOTKY MEPCOHATIBHBIX TAHHBIX, OMPEACIIAIOINIee eJIn 00padoTKH
NEPCOHANBHBIX JAHHBIX, COCTaB MEPCOHAIBHBIX TaHHBIX, OUIEKAITINX 00paboTKe,
neiicTBus (oneparuu), COBepIIacMble ¢ MEPCOHATBHBIMU TaHHBIMH;

00paboTKa MePCOHANBHBIX JIAHHBIX — JIeHCcTBHE (OTepaIus) Wik COBOKYITHOCTD JCHCTBUI
(omeparuii) ¢ mepCOHATBHBIMU JaHHBIMH C HCIIOJIb30BAaHUEM U 0€3 UCIIOJIb30BAHUS
CpEeACTB aBTOMAaTH3AIMH, BKIIIO4asi cOOp, 3alKCh, CHCTEMATHU3alINI0, HAKOIUICHHUE,
XpaHeHue, yrouneHune (0OHOBIICHUE, U3MCHEHHE), U3BJICUCHHUE, UCIIOJIb30BAHUE,
nepenady (pacrnpocTpaHeHue, MpeIoCTaBlIeHUE, JOCTYI), 003 TMYMBAHUE,
0JIOKMpOBaHUE, yIaIeHUEe, YHUUTOKEHUE,

aBTOMATHU3MPOBaHHAS 00pa0OTKa MEPCOHATBHBIX TaHHBIX — 00pa0d0TKa MEePCOHATBHBIX
JAHHBIX C IOMOIIBIO CPEJICTB BBIUMUCIUTENBHON TEXHUKHY,

pacrpocTpaHeHHe NEPCOHATBHBIX JAHHBIX — ICHCTBHSI, HAIPaBJICHHBIE HA PACKPBITHE
MEPCOHAIBHBIX JaHHBIX HEONPEIEICHHOMY KpPYTY JIUII;

MPEOCTaBICHUE NTEPCOHATBHBIX JAHHBIX — JICHCTBUS, HAIIPABJICHHbBIE HA PACKPBITHE
MEPCOHAIBHBIX JAHHBIX OMPEICTICHHOMY JUIY WM ONPEIEICHHOMY KPYyTY JIULI;

OJIOKMPOBAaHUE MIEPCOHANBHBIX TAHHBIX — BPEMEHHOE MIpeKpaleHne oopadboTku
MePCOHATBHBIX JIAHHBIX (32 UCKIIOUYEHHEM CIIy4daeB, eciii 00paboTka HeoOXoauMma st
YTOYHEHUS MEPCOHALHBIX JTAaHHBIX);

YHHUTOKEHUE TIEPCOHANIBHBIX JAHHBIX — IEUCTBUS, B pe3yJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOYXHBIM BOCCTaHOBHTD COJIEPYKAHNE TIEPCOHANBHBIX JaHHBIX B HH(OPMAIIMOHHON
CHCTEME TIEPCOHAIBHBIX TAHHBIX U (MJIH) B pe3y/IbTaTe KOTOPBIX YHUUTOKAKOTCS
MaTepHaIbHble HOCUTEIH MEPCOHATBHBIX JAHHBIX;
00e3TMYMBaHKe MEPCOHATBHBIX TAHHBIX — JEHCTBHS, B PE3yJIbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXKHBIM 0€3 MCIIOJIb30BaHUs IOTIOJIHUTEIFHON HH(DOPMAITUK ONPEACTUTh
MPUHA]JICSKHOCTD MEPCOHATIBHBIX IaHHBIX KOHKPETHOMY CyOBEKTY MEepCOHATBHBIX
JAHHBIX;

nH(OpMaLIMOHHAs cHCTeMa MePCOHANBHBIX JAHHBIX — COBOKYITHOCTB COJIEPIKAIINXCS B
0a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX U 00ECIEUHNBAIOIINX UX 00pabOTKy
MH(GOPMAIMOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPEJICTB;

TpaHCTpaHWYHAs Iepe/ada MepCOHANBHBIX TaHHBIX — Iepe/iadya epCOHANTBHBIX JaHHBIX
Ha TEPPUTOPHUIO HHOCTPAHHOTO TOCYJapCTBA OpraHy BIACTH MHOCTPAHHOTO TOCYAapCTBa,
MHOCTPaHHOMY (PH3MUYECKOMY JIMILY HJIM HHOCTPAHHOMY IOPHIMYECKOMY JIUILY.

1.5. lllkona kak onepaTop NepcoHAIbHBIX JaHHBIX 00sf3aHa!

1.5.1. Cobnronath KOH(DUAEHIINATEHOCTD MEPCOHATBHBIX TAHHBIX, @ UMEHHO HE PACIIPOCTPAHSITh
MepCOHANIbHBIC JaHHBIC U HE TIepeAaBaTh UX TPETbUM JIUIIaM 0e3 coryiacus CyObheKTa
MEPCOHAJIBHBIX TAHHBIX WJIM €T0 3aKOHHOT'O MIPEJICTABUTENS, €CIIM MHOE HE MPETyCMOTPEHO
3aKOHOJATEIILCTBOM.

1.5.2. OGecnieunTh CyOBEKTaM NEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM MTPEJICTABUTEIISIM
BO3MOKHOCTh O3HAKOMJICHHUS C TJOKYMEHTAMHU U MaTE€pUalaMH, COAEPKAIMMU UX IEPCOHATIbHBIE
JAaHHBIE, €CITU UHOE HE MPEyCMOTPEHO 3aKOHOAATEIILCTBOM.

1.5.3. Pa3bscHATh CY6’bCKTaM NEPCOHANIBHBIX JAHHBIX, UX 3aKOHHBIM MPCACTABUTCIIAAM
OPUINYCCKUC MMOCICACTBHUA OTKa3a Npea0CTaBUTh IEPCOHAJIBHBIC JaHHBIC.

1.5.4. briiokupoBath UM yAAJIATh HEIPAaBOMEPHO 00pabaThiBaeéMble, HETOUHbIE IEPCOHATILHBIC
JaHHbIe 1100 00ecreuyuTh X OJIOKMPOBAHHUE WIH yIaJIEHHUE.



1.5.5. [IpekpaTuth 00pabOTKy ¥ YHUUYTOKUTH UM 00C3TMUUTD NMEPCOHATBHBIC JaHHBIC TN0O
o0ecrneunTh MpeKpaneHue 00padoTKN U YHUUTOKEHUE WIH 00€3IMYMBAHUE IEPCOHATBHBIX
JTAHHBIX TIPU TOCTUKCHUU 1IEITH UX 00pabOTKH.

1.5.6. [IpexkpaTuth 00pabOTKy MEPCOHATBHBIX JAHHBIX UM 00ECIIEYUTh IPEKpalIeHne 00padboTKu
MEPCOHANBHBIX JJAHHBIX B CIIy4ae OT3bIBa CyOBEKTOM MEPCOHATBHBIX JAHHBIX COTJIAcHs Ha
00paboOTKy ero NepCOHANBHBIX JaHHBIX, €CJIM UHOE HE TIPEAYCMOTPEHO JJOTOBOPOM, CTOPOHOU
KOTOPOTO, BBITOJONPUOOPETATEIEM UITU TIOPYUUTENIEM IO KOTOPOMY SIBIISIETCS CYOBEKT
MIEPCOHAIBHBIX JaHHBIX, M UHBIM coraneHueM Mexy LIkomoi u cyObheKTOM mepcoHaIbHBIX
JTAHHBIX.

1.5.7. [IpuauMath Mepbl, HEOOXOIUMBIE M IOCTATOYHBIE JJISI 0OCCIICUCHHS BBITIOJTHEHUS
00sI3aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U IPUHATHIMHU B COOTBETCTBHU C HUM HOPMATHUBHBIMU
[IPABOBBIMHU aKTaMH.

1.6. IlIxoxna Bopage:

1.6.1. CamocTosATENbHO ONPEEIATh COCTAB U MIepeueHb Mep, HEOOXOAUMBIX M JOCTATOUYHBIX JJIS
o0ecrieYeHus BBIOJHEHHS 00SI3aHHOCTEH, IPEyCMOTPEHHBIX 3aKOHOM U NMPUHSTHIMU B
COOTBETCTBUU C HUM HOPMAaTHUBHBIMU IIPABOBBIMU aKTaAMH, €CJIM UHOE HE IIPELyCMOTPEHO
3aKOHOJIATEIbCTBOM O IEPCOHAIBHBIX JaHHBIX.

1.6.2. Vcnionb30BaTh nepcoHaibHbIE JAHHBIE CYObEKTOB MIEPCOHATBHBIX TAHHBIX 0€3 X COTJIacus B
CITy4asix, MpeyCMOTPEHHBIX 3aKOHOAATEIILCTBOM.

1.6.3. IlpegocTaBisTh MepCOHANBHBIC JaHHBIE CYObEKTOB IMEPCOHABHBIX TAHHBIX TPETHUM JIHIIAM
B CIIy4asx, IPEIyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.4. Ilopyuntb 00pabOTKY EPCOHANBHBIX JaHHBIX JPYTrOMY JIUILY C COTIachs CyOheKTa
NEPCOHAIBHBIX JAHHBIX, €CIIM UHOE HE MPEYCMOTPEHO (e/iepaibHbIM 3aKOHOM, HA OCHOBAaHUH
3aKJIF0YaeMOr0 ¢ 3TUM JINLOM Jorosopa. JInmo, ocymecTtsismonee 00padoTKy NepCoOHAIbHBIX
JaHHBIX 10 nopy4enuto [Ikosnel, 0653aHO coOMI0IaTh MPUHLIMIIBI U TTpaBHiIa 00paboTKH
MEPCOHANBHBIX JAaHHBIX, IPEAYCMOTPEHHBIE 3aKOHOM, CO0JII0/1aTh KOHPUAECHIINATLHOCTh
NEePCOHAIBHBIX JAHHBIX, IPUHUMATh HEOOXOAMMbIE MEPbI, HAallpaBJICHHbIE Ha 0OecreueHne
BBITIOJTHEHUS 00S3aHHOCTEN, TPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPILICHHOJIETHUE YUALIUECS], POJIUTENIN HECOBEPUICHHOJIETHUX YUaIIUXCsl, UHbIE
CyOBEKTBI MIEPCOHATBHBIX AaHHBIX (ayee - CYOBEKThI MEPCOHANBHBIX TAaHHBIX) 00S3aHBI:

1.71.B ClIydasix, NpeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM, IMPEAOCTABIIATH IIxone AOCTOBCPHBIC
NEPCOHAJIBHEBIC JJAHHBIC.

1.7.2. Ilpu n3MeHEeHNH NEePCOHANIBHBIX TAHHBIX, OOHAPYKEHUH OIIMOOK MJIM HETOYHOCTEH B HUX
He3aMeINTEILHO coobmaTs 00 atoM 1lIkorte.

1.8. CyOBeKTsI mepCOHABHBIX TaHHBIX BIIPABE:

1.8.1. ITonmy4ats HHGOPMALINIO, KACAFOIIYIOCS 00pabOTKH CBOMX NIEPCOHANBHBIX JTaHHBIX, KPOME
ClIy4aeB, KOT'/la TaKOH JIOCTYN OorpaHuyeH (peeparbHbIMUA 3aKOHAMHU.



1.8.2. Tpe6oBatb oT I1IKOIBI YTOUHHUTH TTEPCOHANTBHBIC TAHHBIE, OJTOKUPOBATh UX WM YHUYTOXKHUTH,
CCJIM IICPCOHAJTIBHBIC NAHHBIC ABJIAKOTCA HCIIOJIHBIMUA, YCTAPCBIIUMHA, HCTOUHBIMU, HC3aKOHHO
MOJTYYCHHBIMH WJIH HE SIBIISIOTCS HEOOXOMMBIMH JJIsl 3asBJICHHOM eI 00paOOTKH.

1.8.3. JIomoaHUTh HepCOHANIBHBIC JAHHBIC OLICHOYHOTO XapaKTepa 3asBICHUEM, BHIPAKAFOLIHM
COOCTBEHHYIO TOUKY 3pPEHHUSI.

1.8.4. O6xanoBatp nericTBus win 0e3aeiicTBue [1IKobpl B yIIOTHOMOYEHHOM OPTaHe 10 3alluTe
MpaB CyObEKTOB MMEPCOHATBHBIX TAHHBIX WIH B CyIeOHOM MOPSIIKE.

2. HpaBOBLIe OCHOBaHUA 06paﬁoTKn MEPCOHAJIBHBIX TAHHBIX

2.1. IIpaBOBBIMU OCHOBAaHUSIMHU 00pAaOOTKH MEePCOHATBHBIX JaHHBIX B L1IKome SBIsAIOTCS yCTaB U
HOPMAaTHUBHBIE IIPAaBOBBIE AKThI, VISl UCIIOJIHEHUS KOTOPBIX U B COOTBETCTBUHU ¢ KOTOpbIMHU [1Ik0mna
OCYIIECTBIISIET 00pabOTKy MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE:

o TpynoBoii koaekc, HHbIE HOPMATHUBHBIE TPABOBHIE AKThI, COJEPKAIINE HOPMBI TPYIOBOTO
npaBa;

e BIOKETHBIN KOJIEKC;

e Hajorosslil konekc;

o ['paxxmaHCKUi KOAEKC;

e CeMeNHBIN KOJEKC,

o ®enepanphblii 3aK0H 0T 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
®denepanyiny U IPUHATHIC B COOTBETCTBUY C HUIM HOPMATHUBHBIE TIPABOBBIC AKTHI,

e colMalbHOE, IEHCUOHHOE U CTPAaXOBOE 3aKOHOIaTeNbCcTBO Poccuiickoit Denepaiiuy;

e 3aKOHOJIATEJICTBO B cepe OE30MacCHOCTH, B TOM YHCJIC aHTUTEPPOPUCTUICCKON
3aIIUIICHHOCTH.

2.2. IIpaBOBBIMU OCHOBAaHUSIMHU 00paOOTKH MEePCOHANBHBIX JaHHBIX B I1IKose Takxke sBIAIOTCS
JIOTOBOPBI ¢ PU3MUYCCKUMHU JIUIIAMH, 3asBJICHHS (COTIACHs, JOBEPEHHOCTH) YUYAIMXCSI U POUTENCH
(3aKOHHBIX Mpe/CcTaBUTENICH) HECOBEPIICHHOICTHHX YUalIUXCsl, COracks Ha 00paboTKy
IIEPCOHAJIBHBIX JTAHHBIX.

3. Hesn 00padoTKH NepPCOHATBHBIX JAHHBIX, HX KATETOPHH U NepevYeHb, KATeropuu
cy0ObeKTOB, MepcoHaA/IbHbIE JaHHbIe KOTOPBHIX 00padaTbIBalOTCs, CIIOCOOBI, CPOKHU HX
00padoTKN U XpaHeHHs, NOPSAAOK YHHUYTOKCHHUS NMEPCOHATBbHBIX JAHHBIX

1. Ieab 00paGoTKK: OpraHu3anus 00pa3oBaTeIbHOM AesAITeIbHOCTH 110 00pa30BaTeIbHbIM
NMPOrpaMMaM Ha4aJbHOI0 00111ero, 0CHOBHOI'0 00111ero U cpeaHero oduero 00pasoBaHus,
AONOJHHUTEIbHBIM 00111€00pa30BaTeJIbHBIM POrPaMMaM

Kareropun IlepcoHanbHbIC TaHHBIE CnenunanbHbie

JTAHHBIX JIaHHBIE

[Iepeuenn e (amunus, UMs, OTYECTBO; CBeneHHst O COCTOSTHUU
JTAHHBIX e IO, 310pOBbS

e TPaXIAHCTBO,

e JIaTa M MECTO POXKICHUS,

e u3o0Opaxenue (pororpadus, BUILO);
e MACMOPTHBIC JAHHbIC;




e ajpec PErucTpalry 10 MECTy
KHUTEIbCTBA,

e azpec PaKTUIECKOTO MPOKUBAHUS,

e KOHTaKTHbBIC JaHHBIC;

e HHAWBUIYaJbHBIA HOMEP
HAJIOTOIUIATE IbIIHKA;

e CTPaxOBOM HOMEP MHIUBHUIYAIbHOTO

auresoro cuera (CHUJIC);
e cBeJeHHA 00 yCIIeBaeMOCTH
00y4YaroIIerocs u Ipyrue CBeICHHMs,

00pa3ymolIrecs B MPOIIECCe pealn3aliu

o0pa3oBaTeNbHOI MPOrpamMMmbl,
e UHBIE IEPCOHATBHBIC JIAHHBIE,
MIpeIoCTaBIIsAeMble (PU3NIECKUMU

JIMIaMu, H€O6XOI[I/IMBIG JJIA 3aKITFOYCHU A
X UCITOJIHCHUA OOIOBOPOB, HCIIOJIHCHHUA

HOPM 3aKOHOJAaTENIbCTBA B chepe
oOpa3zoBaHHs

Kareropun OOyuaroruecs, X poaAUTENN (3aKOHHBIC TPEACTABUTEIIHN)
CcyOBeKTOB
Cnioco6bl ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPEeICTB AaBTOMATHU3AIIMU, B TOM YHCJIE:
00paboTKu
e TIONy4YEHUE MEPCOHAIBHBIX JAHHBIX B YCTHOW M MUCHMEHHOH (opme
HETIOCPEJICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECCHHS IMEPCOHATBHBIX JIAHHBIX B )KYPHAIIbI, PEECTPBI U
nH(OPMAIIMOHHBIE CUCTEMBI U TOKyMeHTHI [1IKObI.
Cpoku B Tedenue cpoka peanuzanuu 06pa3oBaTENbHON MPOTpaMMbl
00paboTKu
Cpokn B teuenue cpoka, yCTAaHOBICHHOTO HOMEHKJIATYPOH JIeT B 3aBUCHMOCTH OT THTIA
XpaHeHus JIOKYMEHTa, B KOTOPOM COJIEP>KaTCs IepCOHANIbHBIE TaHHBIC
[Mopsmox B cootBercTBuU ¢ [lopsiakoM YHUYTOXKEHUS U 00€3TUYUBAHUS TEPCOHATBHBIX
VHUYTOXKCHHS | TaHHBIX [1IKOJBI B 3aBUCUMOCTH OT THTIA HOCHUTEIIS TIEPCOHATBHBIX JTAHHBIX

2. lleab 00paboOTKH: BHINMOJIHEHUS] (PYHKIUI U MOJTHOMOYHIA padoToaaTelisi B TPYA0BBIX
OTHOLICHHSAX, B TOM YHcJIe 00S3aHHOCTE 10 OXpaHe Tpyaa

Kareropun IlepcoHasbHBIE NaHHBIE Cneunanbssle | bBuomerpruueckue
JAaHHBIX NIEPCOHAIBHBIE | IEPCOHAJILHBIE
JTaHHbIE JTaHHbIE
[Tepeuenn e (bamwust, UMs1, OTYECTBO; Caenenns o N3obpaxenue Ha
JAaHHBIX e TIOT, COCTOSIHUH ¢doro u
e TPAXKIAHCTBO; 310pOBbS BH/JICO3AIHCH,

e J1aTa ¥ MECTO POXKICHHUSI;
e u3o0paxenue (pororpadus);
e MACHOPTHHIC JIaHHBIC;

MOJTyYEHHBIX C
Kamep HaOJ0IeHUS




e QJIpEC PETHCTPAINH 110 MECTY
KHUTEJIbCTBA,

e azpec GPaKTUIECKOTO
MIPOKUBAHUS,

e KOHTAKTHBIC JAHHEIC,

e HMHIUBUIYAIBHBIA HOMED
HaJIOTOIIATEIbIINKA,

e CTPaxOBOW HOMEpP
WHIUBUAYATBHOTO JIUIIEBOTO
cuera (CHUJIC);

e cBeneHHus 00 00pa3oBaHUH,
KBaTM(UKAITIH,
npodeccrnoHabHOM MOATOTOBKE
Y TIOBBINICHUN KBAJTH(PHUKAIINY,

e CEMEHMHOE IOI0KEHNE, HATNUNE
JieTel, pOJICTBCHHBIC CBSI3H;

e CBEJECHUS O TPYAOBOI
JeSITeJIbHOCTH, B TOM YHUCIIE
HAJIMYKE MOOLIPEHUH,
HarpakJIeHUN U (HIIH)
JTUCIUTUTMHAPHBIX B3BICKAHHIA;

e JIaHHBIE O PETHCTpAIlUU OpaKa;

e CBEJICHHUS O BOMHCKOM YyYETE;

e CcBeJcHHS 00 MHBAIUIHOCTH;

e CBEAEHHUA 00 yAepKaHUU
AIMMEHTOB,

e CBEJICHHUS O JIOXOJIC C
MIpeIbIIYIIEero MecTa padoThI,

e WHBIC NICPCOHAIBHBIC JIAHHBIC,
MIPeIOCTaBIIsIEMbIE
pabOTHUKAMU B COOTBETCTBUH C
TpeOOBaHUSMU TPYIOBOTO
3aKOHO/ATEILCTBA

Kareropun PaboTHUKY, KaHAWAATE Ha paboTy (CoMCKaTesn)
CcyOBEKTOB
CnocoObl ABTOMaTH3UpOBaHHAsA 00paboTKa u 6€3 cpeICTB aBTOMATH3AI[MH, B TOM YHCJIE:
00paboTKu
e TIONy4YEHUE MEPCOHANBHBIX JAHHBIX B YCTHON U MUCbMEHHOU opme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHHMS NEPCOHAIBHBIX JAHHBIX B KYpPHAJIbI, PEECTPBI U
WH(POPMAITMOHHBIE CHCTEMBI U JOKyMeHTHI [1Ikomb1
Cpoku B Tedyenue cpoka nelcTBUS TPyJOBOTO IOroBopa. /s KaHIuIaToOB — B TCUEHHE
o0paboTku CpOKa, HEOOXOUMOTO ISl PACCMOTPEHHS KaHAUIATYPhI U 3aKIIIOUEHUS TPYAOBOTO

JIOrOBOpa

Cpoxu

B Tteuenme CpOKa, YCTAaHOBJICHHOT'O HOMCHKJ'IaTYPOI\/'I J€JI B 3aBUCHUMOCTH OT THUIIA




XpaHECHUs

JIOKYMEHTa, B KOTOPOM COJIEPKATCs IEPCOHANILHBIC TaHHBIC, B TOM YHCIIE B
cocTase JUYHBIX 1eil — 50 jer

[Topsanok

YHHUYTOKCHUA

B cootBeTcTBHH C HOpHI[KOM YHUYTOXCHUA U 00€e3JTHYrBaHU MEPCOHATTBbHBIX
JaHHBIX IIIk0aBI B 3aBUCUMOCTH OT THIIA HOCUTEIIA MNEPCOHAIBHBIX JAHHBIX

3. Heab 00padoTKu: peaau3aius rpaxxIaHCKO-NMPaBOBbIX JIOTOBOPOB, CTOPOHOIA,
BbITO10NIPUOOpeTaTEIeM MJIM NoJaydaTesaeM KOTOpbIX sBJasiercs Llkogaa

Kareropun IlepcoHanbHbie TaHHBIC
JTAHHBIX
[lepeuenn e (amunus, uMs, OTYECTBO;
JTAHHBIX e TIaCIOPTHBIE IaHHBIE;
e ajpec peructpanuu u (KWin) GakTUIeCKOro MpOKHUBAHUS;
e KOHTaKTHBIC JIAHHBIE,
e HMH/JMBHIyalIbHBIF HOMEp HAIOTOIJIATEINbIIHKA,
e HOMEp pacyeTHOIO CUETa,;
e HOMep 0aHKOBCKOW KapThl;
e HHbIE IEPCOHAJIbHBIE JJAHHBIE, IPEOCTaBIsIEMble (PU3MUECKUMHU JIULIAMH,
HE0OXOIUMBIE IS 3aKTF0UEHUS U UCTIOJTHEHHSI IOTOBOPOB
Kareropun KoHTpareHTs!, napTHEPHI, CTOPOHBI JOTOBOPA
CcyOBeKTOB
Crnioco6bl ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPEeICTB AaBTOMATHU3AIIMH, B TOM YHCJIE:
00paboTKu
e TIOJyY€HHUE MEPCOHAIBHBIX JAHHBIX B YCTHOM U MUCbMEHHOM opme
HETNOCPEJCTBEHHO OT CyOBEKTOB NEPCOHATIBHBIX JAHHBIX;
e BHECEHHS MEPCOHATBHBIX JJAHHBIX B KYPHAJIbI, PEECTPHI U
nH(OpPMALMOHHBIE CUCTEMBI M IOKyMeHTHI [1Ikob1
Cpoku B teuenue cpoka, He0OXOIUMOTO /1711 UCTIOIHEHUS 3aKIFOUEHHOTO 10r0BOpa
00paboTKu
Cpoku B teuenue cpoka, yCTAHOBJIEHHOIO HOMEHKJIATYPOH J1€7 B 3aBUCUMOCTH OT TUIIA
XpaHEeHUs JIOKYMEHTa, B KOTOPOM COJIEPKATCSl IEPCOHAIIbHbBIE JaHHBIE
ITopsanox B cootBercTBuU ¢ [lopsakoM YHUUTOXKEHUS U 00€3TUYUBAHUS TEPCOHATBHBIX
YHUYTOKEHUS | JaHHBIX [IIKOJIBI B 3aBUCMOCTH OT THIIA HOCHUTEJIS IEPCOHANBHBIX JaHHBIX

4. leab o0paboTku: obecneyenne 0e30MACHOCTH
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CyOBEKTOB

Cnioco6bl ABTOMaTH3MpOBaHHAs 00paboTKa U 6€3 CpeICTB aBTOMATH3AIUH, B TOM YHCIIC:

00paboTKu

e TIONyYEHUE MEPCOHAIBHBIX JAHHBIX B YCTHOW U MUCHMEHHOH opme
HETIOCPEJICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;

e BHECCHHS MEPCOHATBHBIX JIAHHBIX B )KYPHAIIbI, PEECTPBI U
WH(POPMAIIMOHHBIE CUCTEMBI U TOKyMEHTHI L1IKobI

Cpoxku B Teuyenue neproia HaXoXkKACHHS OCETUTENs Ha TeppuTopun LIIkosb!
o0paboTku

Cpoxku B Tedenue cpoka, yCTAaHOBJICHHOTO HOMEHKJIATYPO# JIe)l B 3aBUCIMOCTH OT THIIA
XpaHEHHsI JIOKYMEHTa, B KOTOPOM COJICPIKATCS IEPCOHATIbHBIC JaHHbBIC, B TOM YHCIIC

MuHUMYM 30 THEH B OTHOIICHUH 3aITUCEH KaMep BUICOHAOIIOICHUS

ITopsnox B cootBercTBuU ¢ [lopsaKkoM yHUUTOXKEHUS U 00€3IMUMBAHUS IEPCOHATIBHBIX
YHUYTOXKEHUA | HaHHBIX IIIKOJIBI B 3aBUCUMOCTH OT TUIIA HOCUTENISA NIEPCOHAIIBHBIX TaHHBIX

4. YciaoBusi 00pad0TKHU NMEePCOHAIBHBIX JAHHBIX

4.1. lllkona ocyIecTBIsIET cOOp, 3aIMUCh, CHCTEMATH3AIINIO0, HAKOIUICHHE, XPAHCHHE, YTOYHCHHE
(oOHOBJICHUE, U3MECHEHHKE), U3BJICUCHUE, HCIIOIb30BaHKe, Tepeaady (pacipocTpaneHue,
[peoCTaBIeHHE, HOCTYIT), 00e3IHYHBaHKe, OIIOKUPOBaHUE, YIAICHHE H YHUUTOKCHUE
MNEPCOHANIBHBIX JAHHBIX B COOTBETCTBHUH C 3aKOHOAATCIBCTBOM O NIEPCOHAJIBHBIX JAHHBIX U
JIOKaJTbHBIMU HOPMATUBHBIMU akTamu [1Ikombl.

4.2. Bee nepconanpHbie qanHbie [Ikomna momyvaer ot cyObeKTa MepCOHANBHBIX JaHHbIX, a B
CIyJasix, KOT1a CyObeKT MepCOHATbHBIX JaHHBIX HECOBEPIICHHOICTHHIA, — OT €r0 POUTEIICH
(3aKOHHBIX TpeCTaBUTENCH).

4.3. [lomyuenne o 00pabOTKY EepCOHANBHBIX JaHHBIX, Pa3pEHICeHHBIX CYyOBEKTOM EPCOHATBHBIX
JaHHBIX 1715 pacnpoctpanenus, lllkona ocymecTBiseT ¢ coOII0ICHUEM 3allPETOB U YCIOBUH,
MIPEyCMOTPEHHBIX 3aKOHOM.

4.4. 1lxona oOpabaThIBaeT NepcoHaIbHbIE JaHHbIE!

e 0€3 HCITOJIB30BAHMSI CPECTB aBTOMATH3AIUH,

e C HCIIOJIb30BAHHEM CPEJICTB aBTOMATU3AIMH B MPOTpaMMax ¥ MH(POPMAIIMOHHBIX
cucreMax: «1C: 3apmnata u kaape», «1C: bubmmoreka», « INEKTPOHHBINA JTHEBHUKY,
«[Ipoxoxa 1 muTaHue».

XpaHeHue MePCOHATBHBIX JaHHBIX:

4.5.1. llIxona XxpaHUT IEPCOHATLHBIE TAHHBIC B TEUEHUE CPOKA, HEOOXOIUMOTO ISl TOCTHIKEHUS
1enei ux o0paboTKH, a JOKYMEHTBI, COJIep KaIllie MepcoHalbHbIe JaHHbBIE, — B TEUSHUE CPOKA
XpaHEeHHS JOKYMEHTOB, MPEAYCMOTPEHHOTO HOMEHKJIATYPOH /1], C YYETOM apXUBHBIX CPOKOB
XpaHEHHUS.




4.5.2. TlepconanbHbIC TaHHBIE, 3a()UKCHPOBAHHBIC HA OyMaKHBIX HOCUTEIISIX, XPAHITCS B
3anmupaeMsbIx mKagax 00 B 3aMMPAEMBIX IIOMEIIEHHSIX, IOCTYT K KOTOPHIM OrpaHHYEH.

4.5.3. IlepcoHasibHEIE TaHHBIE, 00pabaThIBacMbIe C UCIIOIH30BAHIUEM CPEICTB aBTOMATH3AIUH,
XpaHATCS B TAKOM IOPSIIKE U HA YCIOBUSX, YTOOBI UCKIIOYUTh HEITPABOMEPHBIN WM CIy4YailHbIN
JOCTYT K HAM, YHHUTOXKEHUE, H3MEHEHHE, OJIOKUPOBaHKE, KOMTUPOBAHUE, MPEAOCTABICHHE,
pacnpocTpaHEeHHUE MEPCOHATBHBIX JAHHBIX, a TAK)KE WHbIE HEITPaBOMEPHbBIE JCHCTBHS B OTHOLLICHUU
MEPCOHAJIbHBIX JTAHHBIX.

4.6. JIuna, OTBETCTBEHHBIE 32 00pabOTKY IMepCOHANIBHBIX NaHHbBIX B LlIKkoste, mpekpaiarot ux
00pabaTbIBaTh B CIEAYIONINX CIIydasx:

e JIOCTUTHYTHI 1IeJIn 00pabOTKH NEPCOHABLHBIX JaHHBIX;

e HCTEK CPOK JCHCTBHS COTJIacHsi Ha 00pabOTKy MEPCOHANIBHBIX JaHHBIX;
e OTO3BaHO cOIjlacue Ha 00pabOTKy NEPCOHAIBHBIX JAHHBIX;

e 00paboTKa NMepcoHABHBIX JaHHBIX HEIPAaBOMEpPHA.

4.7. Ilepenada mepCcoOHAIBHBIX JAHHBIX:
4.7.1. llIxona obecrieynBaeT KOHPUACHIMAIBHOCTD MEPCOHAIBHBIX JAHHBIX.
4.7.2. llkona nepenaet NepCoOHANBHBIC TAHHBIC TPETHUM JIUIAM B CICAYIONUX CIydasX:

° CY6"I)€KT IEPCOHAJIBHBIX JAHHBIX AaJl COTJIACHC Ha IIepeaavy CBOMX NJAHHBIX,
e [ICPCaAaThb JaHHLIC H€O6XOI[I/IMO B COOTBCTCTBHUHU C TpCGOBaHI/IﬂMI/I 3aKOHOAAaTCIbCTBA B
paMKax YCTaHOBHeHHOﬁ MpOLCAYPHI.

4.7.3. llIxona He OCYLIECTBISET TPAHCIPAaHUYHYIO Nlepeady NepCOHAIbHbBIX JaHHBIX.

5. AKTyajM3anus, HCIpaBjeHue, yajleHne H YHHUYTOKeHHe NMePCOHATbHBIX JaAHHBIX, 0TBETHI
HA 3anmpochl CYy0ObEKTOB NMEPCOHATbHBIX TaHHBIX

5.1. B ciyuae npenoctaBieHus CyOBbEKTOM MEPCOHANBHBIX IaHHBIX, €r0 3aKOHHBIM
npecTaBuTeNeM (DaKTOB O HETIOJIHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX MJIM HE3aKOHHO MOJIYYEHHBIX
NepcoHaIbHBIX AaHHBIX [lIKona akTyanu3upyer, ucrnpasiseT, OJIOKUPYeT, yIaseT Uiu
YHUYTOXKAET UX U YBEJAOMIISIET O CBOUX JIEHCTBUSAX CYObEKTa EPCOHAIBHBIX TAHHBIX.

5.2. Ilpu pocTmwkeHnn 1eneil 00paboTKH MePCOHAFHBIX JTAHHBIX, a TAKXKE B CITy4ae OT3bIBa
CyOBEKTOM MEePCOHAIBHBIX JJAHHBIX COTTIacHsl Ha 00pabOTKy MepPCOHATBHBIX JAaHHBIX
MepCOHANbHBIE TaHHbIE MMOJIEKAT YHUUTOKEHHUIO, €CIIM HHOE HE MIPEyCMOTPEHO 1I0TOBOPOM,
CTOPOHOM, ToJTyyaTeneM (BBIrOA0IPUOOPETATENEM) TTI0 KOTOPOMY SIBIISIETCS CYOBEKT
MIEPCOHANBHBIX TAaHHBIX.

5.3. YHHUYTOXEHHE TOKYMEHTOB (HOCUTENEH), COMepIKaIlNX MePCOHAbHBIE JaHHbIE, IIPOU3BOIUTCS
B COOTBETCTBUU C [TOpsiIKOM yHHUTOKEHHUS U 00€3TMUUBAHUS MTEPCOHATBHBIX JaHHBIX [1IkombI B
3aBUCUMOCTH OT TUIIa HOCUTEJISI IEPCOHAIBHBIX IAHHBIX, B TOM YHCJIE TyTEM U3MEIbYCHUS
mpesepe, CTupaHus Wi (opMaTHPOBAHUS PIEKTPOHHOTO HOCUTETIS.



5.7. Ilo 3ampocy cyOBeKTa mepcoHaNbHBIX JaHHBIX WM €T0 3aKOHHOTO npeacTaBuTens [kona
coobmaeT emy uHpopMaIro 06 00padboTKe MEPCOHATBHBIX JaHHBIX CYObEKTa B CPOKH H B
MOPSI/IKE, YCTAHOBIICHHOM 3aKOHOM.



